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OSA Student Volunteering Request Form
(This form is used ONLY for internal volunteering opportunities)

Complete this form to request student volunteers for your department, event, or initiative. Submit the filled form to the Office of Student Affairs (OSA) at least two weeks prior to the commencement of the volunteering activity.
	School / Department / Office / Event Name
	

	Volunteering Requirement Duration
	☐ Fall (Aug–Dec)
☐ Spring (Jan-Jun)
☐ Summer (June–Aug)

	Number(s) of Students Required
	

	Preferred Timings
	

	Year of Study
	

	Skills/Experience Required
	

	Location of Requirement
	☐ Main Campus            ☐ City Campus       ☐ Off‑Campus

	
Job Description (JD)

	

	Supervisor’s Details (Name, Contact #, Email Address)
	


	
	


	
	


	Additional Notes
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