Payment Request (PR)
Club/Society Name:                              ___________________________

Event Name:                                           ___________________________

Event Date:

                        ___________________________
Name of Payee: 

         ___________________________

Total Amount Payable (Gross):           ___________________________
Bill/Invoice #


         ___________________________

Work/Purchase order # 
         ____________________________

Date of Submission PR:    
         ____________________________
Nature of Payment:

         ____________________________

_____________________________________________________________________________
______________________________________________________________________________







Satisfactory Note from Dean Student Affairs and International Student Engagement (DSA&ISE)
(Satisfied / Not Satisfied)

_______________________
Dean Student Affairs and International Student Engagement
Ms. Maheen Ghauri

Enclosures:
· Bill/Invoice and/or GST Invoice (Original)

· Work/Purchase Order (copy) (Signed by the Patron)
· Three Quotations along with Comparative Summary.
· Justification in payment request where lowest supplier is not selected.
(Please mark (() appropriate boxesv
